JOB DESCRIPTION / MO TA CONG VIEC

Local Procurement Staff

Nhan vién Thu mua Bja phuong

Local Procurement Department | Northern Provinces, Vietham
B6 phan Thu mua dia phuong | Mién Bac Viét Nam

REPORTS TO / Bao cao TRAVEL / Bi cong tac OPENINGS / S6 lwong
Manager Frequent — Northern Vietham Phu Tho: 01 position
Trudng phong Thwong xuyén — Mién Bac Thai Nguyen: 01 position

ROLE OVERVIEW / Téng quan vi tri

To serve as the primary point of contact for sourcing FSC 100% and FSC Controlled wood material within the
assigned provinces. The role focuses on identifying new suppliers, building long-term trust with Forestry and veneer
mill owners, and securing a stable volume of raw materials with optimal cost.

La ddu méi lién hé chinh dé tim ngudn cung ting nguyén liéu g6 FSC 100% va FSC Controlled trong pham vi céc tinh
duoc phéan céng. Vai tro nay tap trung vao viéc xac dinh cac nha cung cép mai, xay dung niém tin lau dai véi cac cha
nha may Lam nghiép va veneer, déng thoi dém bao khoi lurong nguyén liéu thé én dinh véi chi phi téi wu.

KEY RESPONSIBILITIES / Trach nhiém chinh

1. New Business Development:

Map all existing and upcoming forestry areas and veneer mills within the province and initiate procurement
discussions.

Phat trjé’n kinh doanh méi: Khao sat va lap danh sach toan b cac khu vuc rirmg tréng va nha may veneer hién cé ciing
nhuw sap trién khai trong tinh, dong thoi cht déng trién khai cac cudc trao déi/thdo ludn mua hang.

2. Relationship Management:

Build and maintain strong personal and professional ties with factory owners and local forestry stakeholders, active
suppliers and potential suppliers.

Quén ly quan hé: Xay dung va duy tri mbi quan hé ca nhan va cong viéc chat ché véi chu nha may, cac bén lién quan
trong nganh lam nghiép tai dia phwong, nha cung cap hién tai va nha cung cap tiém nang.

3. Volume Security:

Negotiate the contract conditions and manage daily/weekly supply schedules by purchase order while maintaining
the safe inventory for Pellet plant.

Dam béo san lugng cung (ng: Bam phéan céc diéu kién hop dong va quan ly ké hoach cung ting hang ngay/hang tuan
theo don dat hang, dong thoi duy tri mdee ton kho an toan cho nha may pellet.

4. Cost Management:

Negotiate with suppliers at the targeted price and ensure optimize total cost, including logistics costs.

Quan ly chi phi: Bam phéan véi nha cung cap theo murc gia muc tiéu va dam bao ti wu tdng chi phi, bao gdm ca chi phi
logistics.

5.Supplier Education:

Guide suppliers on the necessary documentation and quality standards required for the FSC 100%, FSC CW raw
materials and DDS management.

Huwéng d&n nha cung cép: Huéng dan nha cung cép vé céc hd so cén thiét va tiéu chuén chét luong theo yéu céu dbi
v&i ngquyén liéu FSC 100%, FSC CW va quan ly DDS.

6. Documentation and Compliance:

Collect all delivery documents according to the Vietnam law, FSC Coc CW regulations, DDS management and
payment requirements.



H6 so va tuan thi: Thu thdp day di ho so giao hang theo quy dinh phap luét Viét Nam, quy dinh FSC CoC CW, yéu cau
quan ly DDS va yéu cau thanh toan.

REQUIREMENTS / Yéu céu

Experience — Kinh nghiém
» 3-5 years in procurement, supply chain, or B2B sales in the Viethamese wood or forestry industry.
— 3-5 nam kinh nghiém thu mua, chudi cung trng hodc ban hang B2B trong nganh go/lam nghiép tai Viét Nam.
» Proven track record in supplier negotiation and field-based volume planning.
— CO6 kinh nghiém thurc té dam phan v&i nha cung cép va lap ké hoach san luong thuc dja.
Network — Mang Iwéi
» Active network of forest owners, wood processors, and cooperatives in Northern Vietnam.
— C6 mang luéi quan hé sén cé véi chd rieng, nha ché bién gé va hop tac xa tai mién Bac Viét Nam.
» Existing contacts in Tuyen Quang or surrounding provinces are a strong advantage.
— C6 mbi quan hé sén tai Tuyén Quang hodc cac tinh Ian can la loi thé Ién.
Skills & Traits — Ky ndng & T6 chat
» Proactive, independent, with strong interpersonall and negotiation skills.
— Chu déng, tw 14p, ky ndng giao tiép va dam phan tét.
> Go,od understanding of local business culture and rural forestry practices.
— Hiéu r6 van hdéa kinh doanh dja phwong va thuc tieén lam nghiép ndéng thoén.
» Familiarity with FSC, I?EFC, DDS, or CoC frameworks is strongly preferred.
— Ul tién g vién co hiéu biét vé FSC, PEFC, DDS hoac CoC.

WORKING CONDITIONS / biéu kién lam viéc

Workipg location: Phu Tho Province, Thai Nguyen Province

Dja diém lam viéc: Tinh Phu Tho, tinh Thai Nguyén

Working hours: Mon — Fri, 08:00 — 17:00 (60-min lunch). Off: Sat, Sun & public holidays. )
Gior lam viéc: Thir Hai — Thir Sdu, 08:00 — 17:00 (nghi trira 60 phat). Nghi: Thir Bay, Chu Nhét & ngay Ié.
Travel: Frequent within assigned province(s); inter-provincial as required

Di céng téc: Thuong xuyén trong tinh; lién tinh khi can

Language: Native Viethamese required; English/Japanese is a plus

Ngén ngi: Tiéng Viét ban nglr; Tiéng Anh/Tiéng Nhét la lgi thé

Compensation: Competitive — negotiable based on experience and qualifications
Lwong: Thuong luong theo kinh nghiém va nang Iluc



