JOB DESCRIPTION / MO TA CONG VIEC

Procurement Manager

Truéng phong Thu mua

Local Procurement Department | Tuyen Quang, Vietham
B6 phan Thu mua dja phwong | Tuyen Quang, Viét Nam

COMPANY / Céng ty REPORTS TO / Bao cao OPENINGS / Sé lwgng
erex Sakura Biomass Tuyen Quang Japanese Manager 01 Position
Nha may vién nén Tuyén Quang Quan ly ngwoi Nhat 01 vj tri

ROLE OVERVIEW / Téng quan vi tri

A senior field-based leadership role driving both sides of the biomass fuel business in Tuyen Quang — securing a
stable supply of wood residues and timber through strategic procurement, while growing the commercial footprint
through agency development and new client acquisition. This manager leads a team, owns supplier and client
relationships.

Vi tri Ianh dao cép cao lam viéc thuc dja, dan dat ca hai mang kinh doanh nhién li¢u sinh khéi tai Tuyen Quang — dam
bdo nguén cung go phé phédm va go nguyén liéu én dinh théng qua chién luoc thu mua, dong thoi mé réng thj trwong

théng qua phét trién dai ly va tim kiém khach hang méi. Vi tri nay quan ly déi nhém, sé& hiru méi quan hé véi nha cung cép
va khéach hang.

KEY RESPONSIBILITIES / Trach nhiém chinh

1. Fuel Procurement Strategy — Chién luoc Thu mua Nhién liéu

» Develop and implement procurement strategies for biomass fuel (wood residues, timber) across multiple
provinces.

Xay dung va trién khai chién lioc thu mua nhién liéu sinh khéi (phé phédm gé, gé nguyén liéu) tai nhiéu tinh thanh.

» Build and maintain strong, long-term relationships with suppliers — small-scale factories, traders, and
cooperatives.

Xay dung va duy tri mbi quan hé bén viing, 1au dai véi nha cung cédp — céc xudéng nhd, thuong nhan va hop téc xa.
» Monitor market price trends and competitor ac’;ivity to keep procurement competitive and cost—efficient.

Theo dbi xu hwdng gia thi trirong va déng thai déi thu canh tranh dé duy tri thu mua canh tranh va tiét kiém chi phi.
2. Sales & Agency Development — Kinh doanh & Phét trién Pai ly
» Develop and execute sales strategies focused on agency network expansion across the assigned region.

Xay dung va thuc thi chién luoc kinh doanh tép trung vao mé rong mang lui dai ly trong khu vurc phu tréch.
> Drive new client acquisition and lead contract negotiations to secure commercial agreements.

Chud déng tim kiém khach hang méi va dan dat dam phan hop dong dé ky két cac théa thuan thuong mai.
3. Team Management — Quan ly 6i nhém

» Lead, guide, and develop team members; set clear performance expectations and conduct regular coaching
sessions.

L&nh dao, huéng dén va phat trién cac thanh vién trong nhém; dét ra ky vong hiéu suét ré rang va té chirc coaching
dinh ky.

» Assign responsibilities effectively and drive team productivity in a predominantly field-based environment.
Phan céng tréch nhiém hop ly va nédng cao ndng suét d6i nhém trong méi trurong lam viéc chd yéu tai thuc dia.
4. Market Intelligence & Reporting — Nghién ctru thj trrdng & Béo céo

» Conduct ongoing market research — competitor pricing, supply availability, and industry trends — to support
strategic decisions.



Thure hién nghién ctu thi truong lién tuc — gia cua déi thu, khd ndng cung (rng va xu huéng nganh — dé hé tro cac
quyeét dinh chién lwoc.

» Ensure timely information sharing and smooth communication across departments and company entities.
Dam béo chia sé théng tin kip thoi va phéi hop théng suét gitka cac phong ban va cac céng ty trong nhém.

REQUIREMENTS / Yéu cau
> Business-leyel Jgpanese or English communication skills (spoke,n and written).
Ky nédng giao tiép tiéng Nhét hodc tiéng Anh & mirc lam viéc (néi va viét).
> Willingness and ability to work on-site, with frequent travel and stays across provinces.
San sang va c6 kha nédng lam viéc thue dia, di lai va lwu tra thuong xuyén tai cac tinh thanh.
» Adaptable and effective in dynamic, field-based working environments.
Linh hoat va lam viéc hiéu qua trong méi trirong thue dija ndng déng.
» 5+ years of experience in procurement or sales, ideally within the wood or biomass industry.
Trén 5 nam kinh nghiém trong linh vwre thu mua hodc kinh doanh, wu tién nganh go hoac sinh khoi.
» 3+ years in a managerial or team leader role.
Trén 3 ndm kinh nghiém & vj tri quan ly hoéc truwdng nhom.
> Established network of wood suppliers, traders, or industry contacts in Northern Vietnam.
C6 mang Iwdi quan hé voi nha cung cap go, thuong nhan hodc cac dau moi trong nganh tai mién Bac Viét Nam.

WORKING CONDITIONS & BENEFITS / biéu kién lam viéc & Quyén loi

Working location: Tuyen Quang Province; mainly field-based across province

Dia diém lam viéc: Tinh Tuyén Quang; chu yéu lam viéc thuc dia tai tinh

Travel: Frequent

Di céng tac: Thuong xuyén

Working hours: Mon — Fri, 08:00 — 17:00 (60-min lunch). Off: Sat, Sun & public holidays.
Gio’ lam viéc: Thir Hai — Thir Sau, 08:00 — 17:00 (nghi trira 60 phat). Nghi: Thir Bdy, Chi Nhat & ngay 18.
Language: Japanese or English required; native Vietnamese

Ngén ngik: Tiéng Nhat hodc Anh bét buéc; Tiéng Viét ban ngiv

Benefits: Per Vietnamese Labour Law and company policy

Phuc lgi: Theo Luat Lao dong Viét Nam va chinh sach céng ty



