JOB DESCRIPTION / MO TA CONG VIEC
Procurement Staff

Nhéan vién Thu mua

Procurement Strategy Management and Executive Division | Ha Noi, Vietnam
Phong diéu hanh va quén ly chién luoc Thu mua | Ha N6i, Viét Nam

COMPANY / Céng ty REPORTS TO / Bao cao OPENINGS / S6 lwong START / Bat dau

Erex International Co., Procurement Manager 01 Staff ASAP — Negotiable

Ltd Trwéng phong Thu mua 01 nhén vién Cang sém cang tét — Thuong
Erex International Co., Ltd lwong

ABOUT THE PROJECT / Gigi thiéu Dw an

We are developing a biomass fuel procurement business to support large-scale biomass power plants in Vietnam.
Ching t6i dang phét trién hoat déng kinh doanh thu mua nhién liéu sinh khéi dé hé tro céc nha méy dién sinh khéi quy
mé I6n tai Viét Nam.

The project aims to establish a stable and cost-efficient fuel supply system by sourcing a wide range of biomass
fuels, including wood residues, timber, and agricultural residues, from multiple provinces.

Dw &n huéng dén xdy dung hé théng cung tng nhién liéu 6n dinh va téi wu chi phi, théng qua viéc thu mua da dang
nguén nhién liéu sinh khéi — bao gébm phé pham gb, gb nguyén liéu va phé phdm néng nghiép — ttr nhiéu tinh thanh
trén ca nuwéc.

This role involves not only purchasing raw materials but also building and operating the entire local supply chain —
including collection, storage, and transportation — in collaboration with local collectors (aggregation
agents/collectors).

Vi tri nay khéng chi dirng lai & thu mua nguyén liéu thé, ma con bao gém viéc xay dung va véan hanh toan bé chubi cung
trng ndi dia — bao gém thu gom, luu kho va van chuyén — phéi hop véi cac dau méi thu gom tai dia phuong (dai ly tap
két/thu gom).

In this position, you will take an active role in developing and operating the fuel procurement structure on the ground.
O vi tri nay, ban sé déng vai tro chd ddng trong viéc phat trién va van hanh ha téng thu mua nhién liéu tai thue dia.

JOB RESPONSIBILITIES / Tréch nhiém Céng viéc

1. Procurement Strategy Implementation — Trién khai Chién lwvoc Thu mua
Develop and apply supplier evaluation criteria for wood factories, wood residue collectors and other potential
partners based on the company's procurement model. o ) S )
Xay dung va ap dung tiéu chi danh gia nha cung cap cho cac nha may go, dau moi thu gom phé pham go va cac doi
tac tiém néng khéac dwa trén mé hinh thu mua cda céng ty.
» Establish framework agreements covenng pricing, payment, delivery, and traceability requwements
Xay dung céc théa thuan khung bao gébm diéu khoan vé gié, thanh toén, giao hang va yéu céu truy xuat nguén goc.
» Review and update relevant legal regulations (forestry, agriculture, tax, environmental compliance).
Ra soat va cap nhat cac quy dinh phap ly lién quan (lam nghiép, nbng nghiép, thué, tuan thi méi trurong).
» Ensure legality and compliance of all raw materials.
Dam béo tinh hop phép va tuén thd cua tat cd nguyén liéu thé.
» Build and maintain government and industry relationships regarding fuel procurement.
Xay dwng va duy tri moi quan hé v&i co quan chinh phi va cac bén lién quan trong nganh lién quan dén thu mua nhién
liéu.
» |dentify risks in procurement operations and propose mitigation solutions.
Xac dinh rdi ro trong hoat déng thu mua va dé xuat giai phap giam thiéu.
» Support corporate communication and PR activities related to sourcing and projects.
Hé tro cac hoat déng truyén théng doanh nghiép va PR lién quan dén thu mua nguyén liéu va dw an.

v



» Prepare periodic reports on procurement performance.
Chuan bi béo céo dinh ky vé hiéu qué thu mua.

2. Coordination with Local Procurement Teams — Phéi hop véi Péi Thu mua Bja phuong
» Guide Iogal teams on the suppligr development programme and wr]ole procurement practices.
Huwédng dan cac doi dia phwong vé chuong trinh phat trién nha cung cap va toan b quy trinh thu mua.
» Monitor market conditions (price, supply, material types, trends).
Theo dbi tinh hinh thj trirong (gié ca, ngudn cung, loai nguyén liéu, xu hwéng).
> Support negotiation of pricing and contract terms to optimise cost and ensure stable supply.
Ho tro dam phan vé gia va diéu khodn hop déng nham téi wu chi phi va dam bao nguén cung én dinh.
> antrol procurement costs and improve operational efficiency.
Kiém soat chi phi thu mua va cai thién hiéu qua van hanh.
» Coordinate with the warehouse, production, and logistics teams for delivery progress.
Phoi hop véi cac bo phan kho béi, sén xuat va logistics vé tién dé giao hang.
> Sgpport manages purchasing document‘s, contracts, and legal records.
Ho tro quan ly ching tir mua hang, hop dong va ho so phap ly.
> Guide all procurement activities ensure comply with forestry and environmental regulations.
Huwéng dan tat ca cac hoat dong thu mua dam bao tuén tha quy dinh 1am nghiép va méi trirong.
3. Procurement & Supply Development (Further Areas such as the Central area in Vietnam) — Phat trién Thu
mua & Ngubn cung (Cac Khu vire M& rong nhw Mién Trung Viét Nam)
» Conduct market surveys and develop qupply networks in remote provinces.
Thuc hién khao séat thj trirong va phat trién mang Iwdi cung (rng tai cac tinh vang séu, vung xa.
> Implement procurement models aligned with business needs.
Trién khai cac mé hinh thu mua phu hop voi nhu cau kinh doanh.

REQUIREMENTS / Yéu cau

Mandatory / Bat budc
> Ability to work on-site (including travel and stays in provinces in North Vietnam: ~30%).
C6 kha néang lam viéc thuc dia (bao gom di lai va Iwu trd tai cac tinh mién Bac Viét Nam: ~30%).
» Flexibility and ability to work effectively in the field.
Linh hoat va c6 kha nang lam viéc hiéu qua tai thurc dja.
» Over 3 years of experience in the Purchasing / Procurement / Supply Chain field.
Trén 3 nam kinh nghiém trong linh viee Mua hang / Thu mua / Chudi cung (rng.
> Communicagion skills in Japanese or English.
Ky néng giao tiép tiéng Nhéat hoac tiéng Anh.

Preferred / Qu tién

» Extensive experience in the wood industry (procurement, sales, etc.) and/or strong network within the wood
industry and/or biomass fuel field.

Kinh nghiém day dén trong nganh ,gé (thu mua, kinh doanh, v.v.) va/hodc mang lwéi quan hé réng trong nganh gé

va/hodc linh vwre nhién liéu sinh khoi.

» Effective communication and negotiation with partners.

Ky néng giao tiép va dam phan hiéu qué véi déi tac.

» Skills: Data analysis, reporting, strategy implementation, cross-functional coordination, negotiation.

Ky nédng: Phan tich di liéu, 1ap bao cao, trién khai chién lwoc, phoi hop lién phong ban, dam phan

WORKING CONDITIONS & BENEFITS / biéu kién lam viéc & Quyén loi

Working location: 17th Floor, Tower 1, Capital Place, 29 Lieu Giai, Ha Noi
Dia diém lam viéc: Téng 17, Toa 1, Capital Place, 29 Liéu Giai, Ha Noi
Working hours: Mon — Fri, 08:00 — 17:00 (60-min lunch). Off: Sat, Sun & public holidays.



Gidr Iam viéc: Thir Hai — Thir Séu, 08:00 — 17:00 (nghi trira 60 phut). Nghi: Thir Bdy, Chi Nhéat & ngay 1&
Travel: Frequent

Di céng tac: Thuong xuyén

Language: Japanese or English required;

Ngén ngi¥: Tiéng Nhat hodc Anh bét budc

Benefits: Per Vietnamese Labour Law and company policy

Phuc lgi: Theo Luat Lao dong Viét Nam va chinh sach céng ty



